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1. AHHOTAIMS JUCOUILITAHBI (MJIK, IIM)

1.1|OcHoBHble TOHsATHSA W TepmuHonorus JOVY. VHubukanus u CTaHAApPTU3ANUS YIPABICHYSCKUX JTOKYMEHTOB.
JIOKyMEHTHpPOBAaHUE YIPABJICHYCCKOW MAEATENLHOCTH opraHu3anuu. Cucrembl pa3pabOTKU  YIIPaBICHYECKOM
JOKyMeHTanuu. JIOKyMEHTHpPOBaHHE TPYIOBBIX NpaBOOTHOmeHHH. OpraHuzanmus pabdOTBl € JOKyMEHTaMH.
DJIEKTPOHHBIN JOKYMEHTO000p0T. CHCTEMATH3aIMs M XPaHEHHE JOKYMEHTOB B I€J0IPOU3BOICTBE.

2. MECTO JUCHUILIMHBI (MJIK, IIM) B CTPYKTYPE OBPA3OBATEJIBHOW ITPOT PAMMBI

Kop nycuurinHel: |OH.06

2.1/ TpeboBaHus K NpeABapUTeILHOI MOATOTOBKE 00y4aOIIerocs:

2.1.1100A.12 Nudopmaruka,

2.1.2|1100.01 DxoHOMHKA

2.1.311100.02 BBesieHUE B CIEIHAIBLHOCTh

2.1.4| [Iucuurinea u3ydaercs B 3 ceMecTpe 2 Kypca

22| AucuunauHbl M MPAKTHKH, 1JI51 KOTOPbIX ocBoeHHe JaHHOi qucuuminasl (MK, [IM) Heo6xonnmo kak
npealecTByioniee:

2.2.1|{OI1.07 OcHOBBI MpEAIPHHUMATEIBCKOHN IEATEIBHOCTH

2.2.2|0I1.10 Craructuka

2.2.3IMIK.01.01/JokyMeHTHpOBaHHE U MTPAKTHKA BEJICHHUS OyXTaJTepCKOroO y4eTa aKTHBOB OpraHU3aIiu

2.2.4]MJIK.04.01 TexHomorus cocTaBiieHus OyXxranTepckoi (GUHAHCOBOI) OTYETHOCTH

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHUSI IO AMCHUIIIMHE (MK, IIM),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIBHOU ITIPOI'PAMMBbI

OK 01. Beioupats cioco0sb! pereHus 3aga4 npogeccuoHAIbLHOI NeATeJbHOCTH NPUMEHHTEIbHO K Pa3TUYHbIM KOHTEKCTaM

3HaTh: aKTyalbHBIH NpO(ecCHOHANBHBI W COLHMAJIBHBI KOHTEKCT, B KOTOPOM IPHUXOAMUTCS paboTaTh M KHUTh; OCHOBHBIC
WCTOYHHUKH WH(POpMAMM W pecypchl ISl pelleHus 3aaad U mpobiieM B TPO(EeCcCHOHATEHOM H/WIIM COLMAIbHOM KOHTEKCTE;
AITOPUTMBI BBIITOJHEHUSI pabOT B MPO(ECCHOHATIBHON U CMEXHBIX 00IacTsIX; METO/bI pabOThl B MPO(PECCHOHAILHON M CMEXHBIX
cdepax; CTpYKTypy IUIaHa JUIsl pelIeHUs 3a4a4; MOPAJOK OLIEHKH pe3yJIbTaTOB PEIeHHs 3a1a4 IpodecCHOHaIbHOM NesITeIbHOCTH

YMmerb: pacnio3HaBaTh 33auy /WK podiieMy B TPo(ecCHOHATLHOM H/WIIA COLMAIbHOM KOHTEKCTE; aHAIM3UPOBATh 3a1auy W/Win
mpobsieMy M BBIICIATH €€ COCTaBHBIC YaCTH; OMPEIENATh ITAIbl PEIICHHS 3aJa4K; BEISIBISITE U 3(Q()EKTHBHO HCKaTh HH(OPMAITIHIO,
HEOOXOAUMYIO ISl PEeLICHHs 3a0a49d W/WIK IPOOIEMbI; COCTABUTH IUIaH ACHCTBHS, ONPEACTHTh HEOOXOANMBIE PECyPCHI; BIaICTh
aKTyalbHBIMH METOJaMH DPaboThl B MPO(ECCHOHAIBHON M CMEXHBIX cepax; peaan3oBaTh COCTABJICHHBIN IUIAaH, OLICHUBAThH
pe3ynbTaT U MOCIEACTBHS CBOMX JIEHCTBUI (CaMOCTOATEIIHLHO WITH C IIOMOIIBI0 HACTABHHUKA)

OK 02. Ucnoab30BaTh COBpeMeHHbIE CpeACcTBAa MOMCKA, aHAJIW3a M MHTepnpeTrauud UHPOpMAUMH, 1 UHPOPMALMOHHbIE
TEeXHOJIOTHH /ISl BBINOJTHEHHUS 32/1a4 NPO(ecCHOHATbHOI AesITeJIbHOCTH

3HaTh: HOMEHKIATypa WH(GOPMALMOHHBIX HCTOYHHKOB IPHMEHSIEMBIX B MNPO(ECCHOHANBHOW JESATENbHOCTH; IPUEMBI
CTPYKTypupoBaHus UHMopMaImy; Gopmat opopMIIeHAs pe3yJIbTATOB IIOMCKA HHPOPMALUH

YMeThb: onpeaesaTh 3aauu Ui IOUCcKa HHPOpMaLUK; ONpeesiTh He0OOX0UMble UCTOUHUKU HH(GOPMALUY; INIAHUPOBATH IIPOLIECC
MIOMCKA; CTPYKTYPHUPOBATh MOJNydaeMyl0 HH(OPMAIMIO; BEIAEIATH Hanbojee 3HAUMMOe B IepeuHe HH(GOPMAIWH; OLCHUBATH
MPAKTUIECKYIO 3HAYMMOCTD PE3yJIbTaTOB MOUCKA; 0GOPMIIATH Pe3yIbTaThl IOUCKA

OK 03. IlnanmpoBaTh W  peaJu30BbIBAThL  COOCTBeHHOe IMpodeccHOHAIbLHOE W  JIMYHOCTHOE  pa3BUTHE,
NMpeaNPUHIMATEIBCKYIO 1eATeIbLHOCTH B Mpo(eccHOHATBLHON cdepe, HCMOIB30BATH 3HAHNS N0 (PMHAHCOBOII TPAMOTHOCTH B
Pa3IUYHBIX JKU3HEHHBIX CHTYalUsAX

3HaTh: comep)KaHHe aKTyaJbHOH HOPMATHBHO-TIIPABOBOM HTOKYMEHTALlMH; COBpEMEHHash Hay4Has W IpodeccHOHAbHAS
TEPMHUHOJIOTHUS; BO3MOXKHBIE TPAeKTOPHUU INPO(GECCHOHANBHOTO Pa3BUTUS M CaMOOOPa30BaHMS; OCHOBHI HpPEeANPHHUMATEIHCKOM
JIeITeIHOCTH; OCHOBBI (DHHAHCOBOW TPaMOTHOCTH; MpaBHia pa3pabOTKU OW3HEC-IUIAHOB; MOPSJOK BHICTPAHBAHMS MPE3CHTALINH;
KpeOuTHbIe OAHKOBCKHE TPOTYKTEHL.

YMeTh: omnpenensaTh aKkTyaJbHOCTh HOPMATHBHO-TIIPABOBOHM NOKyMEHTallMM B NPOGECCHOHANBLHON AESATENbHOCTH; NPUMEHATH
COBPEMEHHYIO HAYYHYIO NPOPECCHOHANBHYIO TEPMHHOJOTHIO, OMpPEACNATh W BBICTPAMBaTh TPACKTOPUU MPO(HECCHOHATHBHOTO
pasBUTHsT W CamMOOOpa3oBaHMs; BBIIBISITH JOCTOMHCTBA M HEJOCTATKH KOMMEDPYECKOW HJEH; MPE3CHTOBATh HACH OTKPBITHS
COOCTBEHHOTO Jienla B TNPOo(ecCHOHANbHON AEATETBHOCTH; OQOPMIISITH OH3HEC-TUIAH, PACCYMTHIBATH pPa3MEphl BBIILIAT TI0
MPOLCHTHBIM CTaBKaM KPEOUTOBAHHS; ONpPEICIATh WHBECTUIIMOHHYIO NPHUBIEKATEIBHOCT -KOMMEPYECKMX HAEH B paMKax
npohecCHOHANBHOM ASSITEIBHOCTH; IPE3EHTOBATh OM3HEC-UACHO -ONPEACISITh HCTOYHIKY (PUHAHCHPOBAHMS.

OK 04. D¢ dexTrBHO B3anMOIeiicTBOBATH U Pad0TATh B KOJLUIEKTHBE H KOMaH/Ie

3HaTh: IICUXOJOTHYCCKIE OCHOBBI JCATCIBbHOCTH KOJUJICKTHUBA, IICUXOJIOTHYCCKUEC 0COOEHHOCTH JIMYHOCTH, OCHOBBI l'[pOCKTHOfI
JACATCIIbHOCTH

YMeTh: OpraHu30BbIBaTh PaboTy KOJUICKTHBA M KOMaH/Ibl; B3aHMOJICHCTBOBATh C KOJUIEraMH, PyKOBOJCTBOM, KIIMEHTAMH B XOJ1€
PO eCCHOHATBEHON eI TeTBHOCTH




OK 05. OcyuiecTBJIsITh YCTHYI0O U MHCbMEHHYI) KOMMYHHKALHMIO HA rocyAapcTBeHHOM s3bike Poccuiickoii Menepanum c
Y4eTOM 0CO0eHHOCTeli COMATBHOIO H KYJILTYPHOI0 KOHTEKCTA

3HaTb: 0C06CHHOCTI/I COOMAJIBHOTO M KYJBTYPHOI'O KOHTCKCTA, IIpaBUJIa O(i)OpMJ'IeHI/Iﬂ JOKYMEHTOB U IOCTPOCHUSA YCTHBIX
cOo0nIeHui

YMeTh: rpaMOTHO HU3JIaraTb CBOM MBICJIH U O(l)OpMJ'IﬂTI) JAOKYMEHTBHI 110 HpO(beCCHOHaﬂBHOﬁ TEMATUKE Ha roCy1apCTBCHHOM S3bIKE,
MPOSABJIATH TOJICPAHTHOCTD B pa6oqu KOJIJICKTUBEC

OK 09. [Tosb30BaThCs MpogecCHOHATBHOI TOKYyMeHTaIHell Ha TOCyIapCTBEHHOM U HHOCTPAHHOM SI3bIKAX

3HaTb: IpaBUIIa IOCTPOEHUS IPOCTHIX U CIOXKHBIX NPEIOKEHUH Ha PO ecCHOHANBHBIE TEMbI; OCHOBHBIE 00IIEYIOTPEOUTENbHBIE
riarossl (ObITOBast U podeccuoHanbHas JIEKCUKA); JIEKCUYECKUH MUHIUMYM, OTHOCSIIIIMHCS K OMUCAHUIO IPEJMETOB, CPEICTB U
MPOIIECCOB MPO(ECCHOHANBHON JIEATETbHOCTH; OCOOCHHOCTH IPOM3HOIICHUST; TIPABHIIIA YTEHHS TEKCTOB MPOheCCHOHATBHOM
HaMpaBJICHHOCTH.

YMeTh: MOHUMATh OO CMBICT YETKO MPOU3HECEHHBIX BBICKA3bIBAHUIT HA N3BECTHBIC TeMbI (PO(ECCHOHANIBHBIC H OBITOBBIE),
MOHUMATh TEKCTHI Ha 6a30BbIe TPO(EeCCHOHATBHBIE TEMbI; y4acTBOBATh B JHAIOTaX HA 3HAKOMbIe 00IIue U MpodeccnoHalbHbIC
TEMbI; CTPOUTH NIPOCThIE BHICKA3bIBaHUS O ceOe U 0 CBOeH NPpodecCHOHANBHOM NeATeIbHOCTH; KPaTKO 000CHOBBIBATh 1 OOBACHATH
CBOM JICUCTBUS (TEKYIIHE U TNITAHUPYEMbIE); MMUCATH IPOCTHIC CBSI3HBIC COOOMICHNUSI HA 3HAKOMBIC MJTH HHTEPECYOIIHE
Mpo¢eCCHOHABLHBIC TEMBI.

YMeTh: IOHUMATh OOIIHIA CMBICI YETKO IPOM3HECCHHBIX BBICKA3bIBAHHUI Ha H3BECTHBIC TEMBI (IIPO(ECCHOHAIIBHBIC U OBITOBBIC),
MOHUMATh TEKCTHI Ha 6a30BbIe MPO(MECCHOHATIBHBIC TEMBL; YYaCTBOBATH B JHAIOraX Ha 3HAKOMBIC 00MIHe U MPO(hecCHOHATBHBIC
TEMBI; CTPOUTH MPOCTHIE BHICKA3bIBAHUS O ce0€ 1 O CBOCH MPOHECCHOHANBHOMN EITebHOCTH; KPATKO 000CHOBBIBATH U OOBSICHHUTH
CBOM JICUCTBUS (TEKYIHE U IUITAHUPYEMBbIe); UCATH IPOCTHIE CBS3HBIE COOONICHNS Ha 3HAKOMBIE MITH HHTEPECYFOLIHE
npodecCHOHATILHBIE TEMBI

IIK 1.1. O0padaTbIBaTh NePBHYHbIE OyXrajaTepcKue JOKYMEeHTbI

3HaTh: oOume TpeOOBaHUS K OyXraJTepCKOMY YYeTy B YacTH JOKYMEHTHPOBAHHUS BCEX XO3SWCTBEHHBIX JCHCTBUH U OIEpaIHii;
HOHATHE MEPBUYHON OyXranTepcKoil JTOKyMEHTAaIUH; OIpeeNCHUE NMEPBUYHBIX OyXTalTepCKUX NOKYMEHTOB; (DOPMBI MEPBUUHBIX
OyXTalTepCKUX NOKyMEHTOB, COJEp)KAIINX OO0s3aTeNbHbIE PEKBU3HUTHI MEPBHYHOTO YUETHOTO IOKYMEHTA; MOPSIAOK IPOBEINECHUS
NPOBEPKH MEPBUYHBIX OYXTaJTEPCKHX JOKYMEHTOB, (OPMAIBHOH MPOBEPKH JOKYMEHTOB, TIPOBEPKH II0 CYIIECTBY,
apu(pMeTHYEeCKO POBEPKH; MPUHLUIBI U IPU3HAKH TPYIIIMPOBKU MEPBUYHBIX OyXTalTEPCKUX JOKYMEHTOB; MOPSIOK POBEICHHUS
TaKCHPOBKH W KOHTUPOBKH IEPBHYHBIX OYyXTalTepCKHX JOKYMEHTOB; TOPSJOK COCTAaBICHHS PErUCTPOB OyXralTepCKOro y4deTa;
MpaBUIa U CPOKU XPaHEHHS NEPBUYHON OyXTraaTepcKOl TOKYMEHTAINH;

YMeTh: npuHUMAaTh POU3BOJIBHBIC MIEPBUYHBIC OYXTalTepPCKHE JOKYMEHThI, pacCMaTpUBAcMble KaK MHUCbMEHHOE JIOKA3aTEeIbCTBO
COBEpIIICHHsT XO3SMCTBEHHOH OIepaliy MM MOJMy4YeHHe pa3pelleHns] Ha ee NMPOBEICHUE; MPUHIMATh NEpBUYHBIE OyXTanTepcKue
JIOKyMEHTHI Ha OyMa)KHOM HOCHTeEIIE U (WJIH) B BUAE 3JIEKTPOHHOTO JOKYMEHTA, TIOAMMCAHHOTO SIEKTPOHHOH MOAMUCEHIO; IPOBEPSTH
HAJIMYKE B IPOU3BOJIBHBIX MEPBIUYHBIX OYXTaJITEPCKUX JOKYMEHTaX 00s3aTeIbHBIX PEKBU3UTOB; IPOBOJUTEH (POPMATBEHYIO MPOBEPKY
JIOKyMEHTOB, IPOBEPKY IO CYIIECTBY, apU(PMETHUECKYIO IPOBEPKY; NPOBOAUTH TPYIITUPOBKY HEPBHUYHBIX OyXTAITEPCKHUX
JIOKYMEHTOB I10 Psily IPU3HAKOB; IPOBOJUTH TAKCUPOBKY M KOHTUPOBKY MEPBUYHBIX OyXTalTEpPCKUX JOKYMEHTOB; OPraHH30BbIBAThH
JIOKYMEHT0000pOT; pa3OupaTbcs B HOMEHKIIATYpE JeJd; 3aHOCHTh JaHHbIE 10 CIPYNIHPOBAHHBIM JIOKYMEHTAM B PETHUCTPHI
OyXrajTepckoro ydera; IepeAaBaTh IEpBHYHbIE OyXTaaTepCKHE IOKYMEHTHI B TEKYLIMH OyXTaJTepCKHH apXWB; INepenaBaTh
HEpBUYHBIC OyXTaJTepCcKHe IOKYMEHThl B IIOCTOSIHHBIH apXHWB [0 HCTEUYCHHWH YCTAHOBJICHHOTO CPOKa XpaHEHUs; MCIPAaBIATh
OIIMOKH B TMIEPBUYHBIX OyXTaNTepCKUX JOKYMEHTaX;

HMmeTh npakTHYecKuii ONBIT: B JOKYMEHTUPOBAHUH XO3HCTBEHHBIX ONEpalliii U BEIGHUH OyXraJITepCKOr0 y4eTa aKTHBOB
OpraHu3alIyu.

B pe3syabTtate ocBoenns nucuumiannasl (MK, IIM) o6y4yarommiicst 10/15KeH

3.1{3narn:

3.1.1|axTyanpHbIH MpodeCcCHOHATBHBII U COIMABHBIN KOHTEKCT, B KOTOPOM IIPUXOJNTCS PaboTaTh U XKHUTh; OCHOBHEIE
UCTOYHUKHU HH(POPMALUK M PECYPCHI JUIS PEIeHNUS 3a7ad U pobieM B Ipo(hecCHOHATBHOM /UM COLUATbHOM
KOHTEKCTE; aJITOPUTMBI BBINOIHEHHS Pa00T B IPO(GECCHOHATBLHON U CMEXHBIX 00JIaCTSAX; METOABI PabOTHL B
npodecCHOHANPHON B CMEXHBIX cepax; CTpyKTypy IIaHa JUIs pelIeHHs 3a/1a4; MOPSAAOK OIEHKH Pe3yIbTaToB
pelieHus 3a1a4 NpohecCHOHANBEHOHN NeITeTbHOCTH; HOMEHKIIATYpa HHOPMAIIMOHHBIX HCTOYHUKOB IIPUMEHSIEMBIX B
npodecCHOHANBEHON IS TeNBHOCTH; IPHEMBI CTPYKTYPHPOBaHHUS HH(pOpMANK; (HopMaT 0HOPMIICHHUS PE3yIbTaTOB
noncka HHGOPMAINHN; CofepKaHNe aKTyaIbHOH HOPMAaTHBHO-TIPABOBOH JOKyMEHTAIINH; COBPEMEHHAsl HayJHas U
npodeccuoHanbHask TEPMUHOIOTUSL; BO3MOXKHbIE TPAEKTOPUH MPO(ECCUOHAIBHOTO Pa3BUTUSL U caMOOOPa30BaHUs;
TICUXOJIOTHYECKHE OCHOBHI ICSTENHHOCTH KOJUIEKTUBA, IICHXOJIOTHYECKIE OCOOCHHOCTH JIMTYHOCTH; OCHOBEI IIPOCKTHOH
JeATeIbHOCTH; 0COOEHHOCTH COLMATIBHOIO U KYJIbTYPHOIO KOHTEKCTa; IpaBuiia 0pOPMIICHUS TOKYMEHTOB U
MOCTPOEHUS YCTHBIX COOOIIEHUH; COBPEMEHHBIE CPEJCTBA U YCTPOHCTBA MHGOPMATU3ALMY; IOPSJOK X IPUMEHEHUS U
porpaMMHoOe obecriedeHre B Tpo(ecCHOHANBHON e TeNbHOCTH; PaBUIa TOCTPOSHHUS IPOCTHIX U CIOXKHBIX
HpeIoKeHNH Ha MpodeccuoHaIbHbIE TEMbI; OCHOBHBIE 00IEYIOTPEOUTENbHBIE T1aroisl (ObITOBas U
npodeccHoHaNbHAS JIEKCHKA); JISKCHIECKIH MUHIMYM, OTHOCSIIUICS K OITICAHUIO IIPEIMETOB, CPEJCTB U MPOIECCOB
npodecCHOHANEHON IeITeTbHOCTH; 0COOCHHOCTH MPOM3HOIICHHUS; TIPABHIIA YTEHHS TEKCTOB MPOheCCHOHATBHOM
HAaIpaBJIEHHOCTH; 001e TpeOOBaHUA K OyXTalTepCKOMY YUeTy B 4aCTU JIOKyMEHTUPOBAHHS BCEX X035 CTBEHHBIX
JefiCTBHIA 1 OTIepaIyii; MOHATHE IEPBUIHOI OyXranTepcKoi JOKyMEHTAINH; ONpe/ieeHne TepBUIHbBIX OyXTaaTepcKuX
JOKyMEHTOB; ()OpPMBI IEPBUYHBIX OyXTaaTepCcKuX JOKYMEHTOB, COAEPKAIINX 00s13aTeIbHbIE PEKBU3UTHI IEPBUYHOTO
YUETHOTO JOKyMEHTa; OPSJOK MPOBEICHUS IPOBEPKU IEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB, (DOpManbHOR
HPOBEPKH JJOKYMEHTOB, TPOBEPKH M0 CYIIECTBY, apr(hMETHIECKON IPOBEPKH; IPUHIUIIBI M TIPU3HAKU IPYIITHPOBKH
HEePBUYHBIX OYXTaITEPCKUX JOKYMEHTOB; IIOPSA0K MPOBEACHHS TAKCUPOBKU U KOHTHPOBKH IEPBUYHBIX OyXTalTePCKHUX
JOKYMEHTOB; IIOPSIOK COCTaBIEHHs PETHCTPOB OyXTalTepcKOTro ydueTa; MpaBmila M CPOKU XPAHECHHS IIEPBHIHOMN

3.2|Ymern:
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pacno3HaBaTh 33a4y W/WIH IpodIeMy B IPOGECCHOHATEHOM W/HITH COLMANIFHOM KOHTEKCTE; aHAIN3UPOBATh 3a1auy
W/uiy poOIeMy M BBIAETSTH €€ COCTaBHBIE YaCTH; ONPENEIIATh ATAIbl PEIICHHS 3aJa4H; BBIBIATE U 9 QEKTHBHO
UCKaTh HHOPMALIUIO, HEOOXOJUMYIO JUTS PEIICHNUS 3aJa4H ¥/WIK NPOOIEMBbl; COCTABUTh TUIaH JACHCTBHS; ONPEICIUTh
HEOoOXOIUMBIE PECYPCHI; BIaJeTh aKTyaJbHBIMU METOaMU paboThl B MPodeCCHOHATBLHON 1 CMEXKHBIX cdepax;
peann3oBaTh COCTABJICHHBIN IIJ1aH; OLIEHUBATh PE3yJIbTaT U MOCJIEACTBUS CBOUX ACHCTBUI (CaMOCTOSATEIBHO HIIH C
MIOMOIIBIO HACTABHUKA); ONPENENATH 3a/1a41 JJIsl TOUCKa HH(OpMAIMY; ONPEAEISTh HEOOXOJMMbIE HCTOUHUKHI
uH(OpMaIH; MITAHKPOBATh MPOLIECC IOUCKA; CTPYKTYPUPOBATH MOJIydaeMylo HH(POPMALUIO; BEIIEIATs Hanboee
3HAYMMOE B IIepeuHe NH(POPMALIMH; OLICHUBATh NPAKTHYECKYIO 3HAUUMOCTh PE3YJIbTATOB MOUCKA; OQOPMIISTH
PE3YIIBTATHI TONCKA; ONPEAEISTh AKTYaIbHOCTh HOPMAaTHBHO-TIPABOBOH JTOKYMEHTAINH B ITPpodeccnoHambHOM
JeATeNbHOCTH; MPUMEHITh COBPEMEHHYIO HayYHYIO MPO(eCCHOHATBHYIO TEPMUHOJIOTHIO; OIPENEISATh U BEICTPanBaTh
TPAaeKTOPUH MPO(PECCHOHAIFHOTO Pa3BUTHS U CaMO0OPa30BaHUs; OPraHU30BBIBATh Pa0OTY KOJUIEKTUBA U KOMAH/IbI;
B3aUMOJICHCTBOBATH C KOJUIETaMH, PYKOBOACTBOM, KIIMEHTAMHU B X0J1€ MPO(ECCHOHATBHON AESTENEHOCTH; TPAMOTHO
U3JIaraTh CBOM MBICIH U 0)OPMIIATh IOKYMEHTHI IO TIPO(eCCHOHATILHON TeMaTHKe Ha TOCYAapCTBEHHOM SI3bIKE,
MPOSIBJISATH TOJIEPAHTHOCTH B pab0oueM KOJUIEKTUBE; ¢ IPUMEHSTh CPe/ICTBA HHPOPMALMOHHBIX TEXHOJIOTUH JUIs
penreHus npodecCHOHATBHBIX 33/1a4; HCIONB30BaTh COBPEMEHHOE IIPOrpaMMHOe 00ecieueHne; : IOHUMATh OO
CMBICJI YE€TKO MPOM3HECEHHBIX BHICKA3bIBAHUIT HA M3BECTHBIC TEMbI (ITPOPECCHOHANBHBIC U OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BbIe IPO(eCCHOHATBHBIE TEMBI; YYaCTBOBATh B IUAJIOTaX Ha 3HAKOMBIE 00IIe 1 MpodhecCHOHATIbHBIE TEMBI,
CTPOUTH NPOCTHIE BHICKA3hIBaHMS O ceOe 1 0 CBOEH NMPOheCcCHOHATBEHOM NeATebHOCTH; KPaTKO 000CHOBBIBATh U
OOBSICHUTH CBOM JACHCTBHSA (TEKYyIIUE U IUIAHUPYEMBIE); IIHCATh IIPOCTHIE CBA3HBIE COOOIIEHHUS Ha 3HAKOMBbIE WX
MHTEepECYIoNIHe MPOopecCHOHAIBHBIE TEMBI; IPHHUMATH IPOU3BOJIBHBIE IEPBHYHbBIE OyXTaNTEPCKUAE JOKYMEHTHI,
paccMaTpUBaeMble Kak MUCbMEHHOE JJOKa3aTeNIbCTBO COBEPIICHUS XO3IHCTBECHHOW OIEpaIiK WU MTOJTyYeHHE
paspelieHus Ha ee TIPOBEIeHNE; IPHHUMATh IIepBUYHBIE OyXTalTepcKue TOKYMEHThI Ha OyMa)KHOM HOCHUTENE U (WiIH) B
BUJIE AJIEKTPOHHOTO JOKYMEHTA, IIOANMCAHHOTO 3JICKTPOHHON MOANUCHIO; IPOBEPATH HAJTMYHE B IIPOU3BOJIBHBIX
MEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTaX 00s3aTeIbHBIX PEKBU3UTOB; MPOBOAUTH (HOPMAIIbHYIO IIPOBEPKY JOKYMEHTOB,
MIPOBEPKY IO CYIIECTBY, apu(pMETHIECKYIO IPOBEPKY; IPOBOIUTE TPYIIIHPOBKY IEPBUYHBIX OyXTaNTEPCKHX
JOKYMEHTOB TI0 sy IPH3HAKOB; IPOBOJUTH TAKCHPOBKY M KOHTHPOBKY IIEPBUYHBIX OyXTaqTepCcKuX JOKYMEHTOB,;
OpraHU30BbIBATh JJOKYMEHTOO0OOPOT; pa3dupaThCsi B HOMEHKIIATYPE A€, 3aHOCUTh JaHHBIE 10 CTPYIIAPOBAHHBIM
JOKyMEHTaM B PETHCTPBI OyXTaITEPCKOro y4eTa; nepeaBaTh IepBHIHbIe OyXraaTepcKue JOKYMEHTHI B TEKYIIHI
OyXraJITepCKUi apX¥B; IIepeaaBaTh MEPBUYHbBIC OYXTaJITEpPCKUE JOKYMEHTHI B IIOCTOSIHHBINA apXUB M0 UCTCYECHUH

3.3|UmeTh NpaKTHYECKHUI ONMBIT:

33.1

B JJOKyMEHTHPOBAaHHH XO3HCTBEHHBIX ONEpallii U BeJCHUU OyXTaJITepCcKOTo yueTa akTHBOB OpTaHU3allH.

4. COAEPKAHHUE JUCIHUIIJIMHBI (MK, IIM), CTPYKTYPUPOBAHHOE 110 TEMAM (PA3JIEJIAM) C
YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMHUYECKHUX YACOB U BUIOB YUYEBHBIX

3AHATHI
Komsansrust HaumenoBanue pasnenos u Tem /Buj | Cemectp / Yacos Komneren- Jureparypa Mpuveuanne
3aHATHA/ Kypc 117071
Paznen 1. JlekunoHHble 3aHATHS
1.1 OCHOBHBIE TOHATHS ¥ TEPMUHOJIOTHUS 3/2 2 OK 01, OK 02}JI1.1, JI1.2,
JOYV. Coneprxanue 1 OCHOBHBIE 3a7jaun OK 03, OK 04{J12.1, J13.1, D1
COBPEMEHHOI'0 JOKyMEHTallHOHHOTO OK 05, OK 09
obecnieuenus ynpasienus /Jlex/ MK 1.1
1.2 YHudukanus 1 cTangapTH3anus 3/2 4 OK 01, 0K 02}JI1.1, JI1.2,
YIpaBJICHYECKUX JOKYMEHTOB. /JIek/ OK 03, OK 04|12.1, J13.1, D1
OK 05, OK 09
MK 1.1
1.3 JlokyMeHTHpOBaHUE YIIPaBICHIECKON 32 4 OK 01, OK 02 JI1.1, JI1.2,
NIeSITebHOCTH OpraHu3anu. /Jlex/ OK 03, OK 04{J12.1, J13.1, D1
OK 05, OK 09
MK 1.1
1.4 CucreMbl pa3pabOTKH yIpaBIeHUYECKON 372 2 OK 01, 0K 02{JI1.1,J11.2,
nokyMmeHTanuu. /Jex/ OK 03, OK 04{J12.1, J13.1, D1
OK 05, OK 09
MK 1.1
1.5 JlokyMeHTHupOBaHUE TPYIOBBIX 372 4 OK 01, OK 02 JI1.1, JI1.2,
NpaBoOTHONIEHHUH. /Jlek/ OK 03, OK 04|J12.1, J13.1, B1
OK 05, OK 09
MK 1.1
1.6 Opranuzanus paboThI ¢ 3/2 2 OK 01, 0K 02}J11.1, JI11.2,
nokymeHTaMu./JIex/ OK 03, OK 04{J12.1, J13.1, D1
OK 05, OK 09
MK 1.1




1.7 DNEeKTPOHHBIH TIOKyMEHTO000pOT. /JIek/ 32 2 OK 01, OK 02|J11.1, J11.2,
OK 03, OK 04|112.1, J13.1, 31
OK 05, OK 09
MK 1.1
1.8 CucreMaTu3anus u XxpaHeHue 3/2 2 OK 01, OK 02|J]1.1, JI1.2,
JIOKYMEHTOB B JIeTIONpou3BoacTBe./JIek/ OK 03, OK 04112.1, J13.1, D1
OK 05, OK 09
MK 1.1
Paznen 2 IlpakTuyeckue 3aHATHS
1.1 JloKyMeHTHUpOBaHUE yIIpaBIE€HUYECKON 3/2 4 OK 01,0K 02|J11.1, JI1.2,
nesitenbHOCTH opranuzauuu. /TIp/ OK 03, OK 04{J12.1, J13.1, D1
OK 05, OK 09
MK 1.1
1.2 JlokyMeHTHpOBaHUE TPYIOBBIX 32 4 OK 01, OK 02 JI1.1, JI1.2,
npaBooTHoIeHu./TTp/ OK 03, OK 04112.1, J13.1, D1
OK 05, OK 09
MK 1.1
1.3 CucreMaTH3aus U XxpaHeHHe 3/2 2 OK 01, OK 02|J1.1, JI1.2,
JIOKYMEHTOB B jiesionpousBozctse [1p/ OK 03, OK 04{J12.1, J13.1, D1
OK 05, OK 09
MK 1.1
3. KountpoJb
3.1 JuddepeHnppoBaHHbIil 3a4eT 3/2 OK 01, OK 02|JI1.1, JI1.2,
OK 03, OK 04|J12.1, D1
OK 05, OK 09
MK 1.1

5. OIEHOYHBIE MATEPHUAJIBI IS TPOBEJAEHUSA MPOMEXKYTOYHOM ATTECTAIIMMA

Pa3melnnen B npuJioKeHUn

6. YYUEBHO-METOJUWYECKOE 1 HTHOOPMAINIMOHHOE OBECHHEYEHWE JUCHUIIJIMHBI (MK, ITM)

6.1. PekomeHayeMasIuTepaTypa

6.1.1. IlepeyeHb OCHOBHOI JINTEPATYpPbI, HE0OX0AUMOIi 1J1s1 ocBoeHus JucunmHabl (MK, IIM)

ABTOpBI, COCTaBUTEIHN 3arnaBue H3narenbcTBO, TOM

JI1.1 |Ka3akeBuu T.A. JloKyMEHTallUOHHOE 00ecIeueHNE YIIPaBICHUS: yYEOHUK U Mockaa: FOpaiir, 2018,
npaktukym st CI10

JI1.2 |IyBamosa H.H. JloKkyMeHTaIlMOHHOE 00eCTICUeHUE YIIPABICHHS : YICOHHUK U Mocksa: FOpaiir, 2018,
npakTukym juist CT10

6.1.2. IlepeyeHnb 1ONMOJTHUTEILHON JUTEPATYPbI, HEOOX0AUMO¥ 1151 ocBoeHus aucuunauns (MK, [TM)

ABTOpBI, COCTaBUTEIH 3arnaBue W3natenscTBO, roj
JI2.1 |IyBamosa H.H. JloKkyMeHTaIlMOHHOE 00eCTICYeHUE YIIPABICHHS : YICOHHUK U Mocksa: FOpaiir, 2018,
npaktuxkyM st CITO https://fictionbook.ru/author/

nataliya_nikolaevna_shuvalova/

6.1.3. IlepeyeHb y4eOHO-METOANMYECKOr0 o0ecnedeH s 1/l CAMOCTOSATe/ILHOI padoThl 00y4yalOmuUXcs N0 AUCHHILIMHE

(MK, ITM)
ABTODBI, COCTaBUTEIHN 3arnaBue H3narenbcTBO, TO
JI3.1 |Crapkosa E.1O. Jlenonpouns3BoaCcTBO, JOKyMEHTHPOBAaHUE U OPraHU3alUs JABI'VIIC, 2014

pa60TI)I C JOKYMCHTaMH.

6.2. [Tepeyenb pecypcoB HHGOPMAMOHHO-TEJIEKOMMYHHKAMOHHOI ceTn "UHTepHeT", HEOOXOAUMBIX /IJIs1 OCBOCHHS
aucuumnnel (MK, TIM)

31 |HaquaH anektpoHHas oubanoreka eLIBRARY.RU |http://elibrary.ru

6.3 Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIi, HCIOJIb3YyeMBbIX MPH O0CYIIECTBJIEHHN 00Pa30BaTeILHOIO Mpolecca Mo
nucuumiune (MK, IIM), BKJI04Yas nepevyeHb MPOrpaMMHOro odecneyeHust 1 HH(POPMANMOHHBIX CIIPABOYHBIX
cucTeM (Mpu He0OXOTMMOCTH)

6.3.1 Tlepeyens NPOrpaMMHOro odecnedeHust

Microsoft Office 2007 (Homep nuniensun: 45525415 TK 111 ot 22.04.2009 6eccpounasi, Homep nuuieH3un:

Win XP, 7, 10 (Homep nmuuensuu: 46107380 Cuer 00000000002802 ot 14.11.07,

IIpasa na I10 Net Police School mst Traffic Inspector Unlimited




[Ipasa na I10 Traffic Inspector Anti-Virus powered by Kaspersky Special

Windows 7 pro koproparuBHasi, . 60618367 Ha 1 pab. mecto

Windows 7 Pro Plus, nur. 60618367,

Windows XP, mur. 46107380

6.3.2 llepevyenb nHGOPMATMOHHBIX CIPABOYHBIX CHCTEM

1. IlpodeccuonanbHas 6a3a qaHHBIX, HHPOPMAIIMOHHO-cipaBouHas cuctema Koncynerantllntoc - http://www.consultant.ru

7. OMACAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOIUMOM 1151 OCYIIECTBJIEHUS
OBPA30BATEJIBHOI'O ITPOIIECCA IO JTUCHHUIIVIMHE (MOZY JIIO)

Aynuropust Haznauenue OcHarueHue
505 Kab6urer [IpukiagHoit MaTeMaTuKe Mapter ,Cromnsl, Ctynbs, JJocka, [lnakatsl, Bcrpoennsrit mkad
229 VYueOHast ayiuTopHs AJ1sl IPOBECHUS, Komrutekt mebenu.

TEOPETUYCCKUX 3aHATHH (YPOKOB), TEKYLIETO
KOHTPOJIS M IIPOMEXKYTOYHON aTTECTaLlUH.
KomnsroTepHsIif kiacce.

Texuudeckue cpenctBa odyuenus: [1IK, mynsTumenniinoe
o0opyaoBaHHeE.

Win XP, 7, 10. Dream Spark Premium Electronic Software
Delivery (3 years) Renewal 1203984220 , Kaspersky Endpoint
Security 10 mis Windows — 356-160615-113525-730-94,
[IpaBa na [IONetPolice School s Traffic Inspector
Unlimited, ITpasa na I1O Traffic Inspector Anti-Virus powered
by Kaspersky Special, Traffic Inspector (Koutpakr 524
JABI'VIIC ot 15.07.2019), Microsoft Office 2007




8. METOAUYECKHUE MATEPHAJIBI 1JIS1 OBYYAIOIIIUXCS 11O OCBOEHUIO JUCHUTIIIMHBI (MAK, IIM)

JIEKIIUA (ypok)

Hamuncanne KOHCIEKTa JEKIWi: KpaTKO, CXEMaTHYHO, IIOCJIEIOBATENILHO (PUKCUPOBATh OCHOBHBIC IIOJIOXKEHHS, BBIBOJIHI,
(hopMyIHpOBKH, OO0OOILICHHUS; MMOMEYATh BAXKHBIC MBICIIH, BBIACIATH KIHOUEBBIC CJIOBa, TePMHHBL. OO003HAYUTH  BOMPOCHI,
TEPMUHBI, MaTepUal, KOTOPHIH BBHI3BIBAET TPYAHOCTH, IIOMETUTHh M IONBITATHCS HAWTH OTBET B PEKOMEHAYEMOIl JuTepaType.
Ecnu camocTosTensHO He ymaeTcsl pa3oOpaThesi B MaTepuale, Heo0XoquMo chopMyIupoBaTh BOIIPOC M 33AaTh IPENoJaBaTelro
Ha HAa MPAKTUYECKOM 3aHATHH. BBIMOIHHUTE BCE 3a]aHNs1, KOTOPBIE Jall PEToIaBaTelb Ha JICKIHH.

MMPAKTUYECKUE 3AHATUA

[MpakTHdeckue 3aHATHA MO Kypcy MAlOT BO3MOXKHOCTh Ha KOHKPETHBIX NpPHUMEpax INPHMEHSATh TEOPETHUECKHE MOIOKEHUS
COOTBETCTBYIOIIMX pa3lesioB Kypca. K BBINOIHEHHUIO 3aJaHUs MOXKHO IIPUCTYNUTh TOJBKO IOCIE YSICHEHHS TEOPETUYECKOro
Marepuana. [IonbITKA BBIMOTHUTH 33aHKe 0e3 MOHUMAaHUs MX CMBICA, [0 AHAJOTHH C PEUICHHEM B y4eOHHMKAX M JICKIHIX
HPUBOJAT TOJBKO K MEXaHHYECKOMY 3allOMHHAHHMIO OTJENBHBIX MOJOXKEeHUH. OOBIMHO Ha TIPaKTHKE HEKOTOphIC 3aJayu
pelIaTcs CTYIEHTaMH CaMOCTOSITENbHO, APYTUe — IIOJ PYKOBOJCTBOM IIPEHNOAABATENsl, AAIOIIEr0 METOJUYECKUE YKa3aHUS U
pPEeKOMEHJAIMM [0 MX peleHuto. B o0oux ciydasx ciexyeT HoOMBAaThCS IIOJHOTO YSCHEHHS PpEIICHUs, HE CTECHSACH
BBISICHAITH BCE BO3HHKAIOIIME BOMPOCHL. HUKOTa HE ClielyeT CTaHOBUTHCS HA IyTh MACCUBHOTO BOCIIPHUSATHUS M MEXaHHYECKOTrO
MepeHeceH s 3alucel ¢ JOCKM B TeTpaib, OTKIAABIBATh pEIICHHs JO Jy4IINX BPEMEH — TaKOTrO BPEMEHH Yy CTyIEHTa
MPaKTHIeCKN He OKa3bpiBaeTcs. CiemyeT MOMHHUTH, YTO HE YCBOSHHBIA XOTS OBl Ha OJHOM IPAKTHIECKOM 3aHATHH MaTephai
MPUBOJUT K HENOHUMAHHUIO MOCJIEOYIOUIEr0 M IMOTepe HHTepeca K mpeaMmery. ToJbKO cucTeMaThdeckas padoTa IO3BOJISET
OBIIAJICTh HM3yYaeMOW JAUCLHUILUIMHOW B MOJHOW Mepe. OueHb BaKHO BHIPabOTaTh B ceOe NPHBBIUKY TOOMBATHCS PEIICHUS
BCEX 3aJ@aHHBIX K CIEIYIOIIEMY 3aHATHIO 3aJaHuil. DTO CHOCOOCTBYET IONONHEHUIO U 3aKPEIUICHHIO PAaCCMOTPEHHOTO Ha
MPAaKTUYECKUX 3aHATUSAX MaTepHuaa.

JIUODEPEHIIMPOBAHHBIN 3AUET

[Ipu moaroroBke K 3a4eTy HEOOXOIUMO OPHEHTHPOBATHCSA HAa KOHCIEKTHI JICKLUH, KOHCIIEKTHI MPAKTHYECKHX 3aHATHH U
pEeKOMeHIyeMyI0 JIuTepatypy. [IOBTOPHTh TEOpETHYECKHE BONPOCH, BEIHOCUMEBIE Ha 3a4eT, OCHOBHBIE (POPMYIIBI M OIIpEAeIeHHs
Kypca, pa3o0parh pelIeHHbIe Ha JISKIMAX M MPAKTHIECKUX 3aHATHAX 3alaHusl.




IIpuaoxenne 1

OuneHouynble MaTepHaJbl NpU GOPMHPOBAHNH padoveli MPOrpaMMBbI
aucuuminHbl OI1.06 [lokymMeHTanmoHHOe o0ecnieyeHne yNpaBaeHus

1. Onucanue nokasareseil, KpUTepHeB U KA OLEHUBAHHUA KOMIICTCHIIUIA.

1.1. Tlokazarenu u kpurepun oneHuBanus komnerenuuit OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, I1K 1.1.

OOBeKT . Kpurepwii olieHnBaHus
YpoBHH c(HOPMHUPOBAHHOCTH KOMIIETEHIIHUI
OLICHKH pe3yJbTaToB O0yUYCHHUS
Huskuit ypoBenb
. [ToporoBblii ypoBeHb YpoBeHb pe3ynbTaToB 00ydeHUs
OO0yuaronuiics p yp p pe3y y

IoBblIEHHBIN YPOBEHB
BbIcOoKkuil ypOoBEHb

HE HUKE IIOPOroBoro

1.2. [lIkans! onenuBanus kommerennuii OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, IIK 1.1 npu cpaade
anododepeHuMpoBaHHOro 3a4eTa:

JlocTUrHyThIit
YpOBEHb

pe3yibTara
o0yJeHHS

XapakreprucTuka ypoBHsS chOpMHUPOBAaHHOCTH
KOMIIETEHIIU I

[IIxana oneHUBaHUS

JuddepeHmpoBaHHBIIH
3a4eT

Husknii
YPOBEHb

OO6yuaronuiicst:

-00Hapy KK TPoOeIIbl B 3HAHUSIX OCHOBHOTO Y4€OHO-IPOrPaMMHOI0
MarepHana;

-IOIYCTHJI IPUHIUITHATEHBIE OIIMOKY B BBIOJIHEHUH 3alaHUH,
NPEenyCMOTPEHHBIX IIPOrPaMMON;

-HE MOXKET IPOAOIDKUTE O0yYEHHE I IPHCTYIUTh K
npohecCHOHATBHON IEITEIBHOCTH M0 OKOHYAHUH IPOrpaMMbl Ge3
JIOTIOJHUTENBHBIX 3aHSITHI MO0 COOTBETCTBYIONICH TUCIMILTHHE.

HeynosnerBopurensHo

[Toporoserit
YPOBEHb

OObyJatormiics:

-00HAPYKIJI 3HAHUE OCHOBHOTO yUeOHO-ITPOrpaMMHOTO MaTepHaia B
00BEMe, HEOOXOIMMOM T JabHEUIed yueOHO! U IPeCTOsIIeH
PO eCCHOHATBHOM e TETHHOCTH;

-CHPaBJISIETCs C BHITOJHEHUEM 3aJaHU, IPEYyCMOTPEHHBIX
IIPOrpamMMoii;

-3HAKOM C OCHOBHOU JTUTEPATypOi, pPeKOMCHIOBAHHOU paboyeit
MIPOrpPaMMOM TUCIUTUIMHBL;

-JIOIYCTHJI HETOYHOCTH B OTBETE HA BOIPOCHI M IIPU BBHITOTHEHUN
3alaHui TI0  Y4eOHO-TIPOrpaMMHOMY MaTepHaiy, HO 00yiagaer
HE0OXOIUMBIMHU 3HAHUSMH [T UX YCTPAHEHHS MO PYKOBOACTBOM
TIpeToaBaTelIs.

yI[OBJ'IeTBOpI/ITeJ'H)HO

IToBBIIIEHHBIH
YPOBEHb

OO0yuaronuiics:

- 00HaPYKIJT MTOJTHOE 3HAHKE YYeOHO-IIPOTPaAMMHOTO MaTepHana;

-YCIIEUIHO BBINOJIHWI 33JaHusl, IPEAYCMOTPEHHBIE IIPOIPAMMOI;

-YCBOMJI OCHOBHYIO JINTEPATYPY, PEKOMEHJI0BaHHYIO paboueii
MIPOTPaMMOI TUCTIATUINHBL,

-TI0Ka3aJ CHCTEMaTHYECKUH XapakTep 3HaHUH y4eOHO-IIPOTPaMMHOTO
MaTepHaa;

-CTIOCOOCH K CaMOCTOSITeIIFHOMY TTOIIOTHEHUIO 3HAHUN TI0 Y4eOHO-
MIPOrPaMMHOMY MaTepuary U OOHOBJICHHUIO B XOJI¢ JaJbHEUIICH Y4eOHOH
paboTHI ¥ TPOPECCHOHATBHON CSITEIBHOCTH.

Xopouio

Bricoknit
YPOBEHb

OOGyuaronuiicst:

-00HapyKHJI BCECTOPOHHHE, CUCTEMAaTHYECKUE U TIyOOKHEe 3HAHUS
y4eOHO-IIPOrPaMMHOT0 MaTepHana;

-yMeeT CBOOOIHO BBINOJHATE 3aJaHUs, IPELyCMOTPEHHbIE IPOrPaMMOii;

-03HaKOMMJICS C JOTIOJTHUTEIBHOHN JINTEPaTypOH;

-YCBOWJI B3aMMOCBSI3b OCHOBHBIX IMOHSTHH JUCUUIUIMH U UX 3HAUCHUE
JUts IproOpeTeHus mpodeccuu;

-IIPOSIBUJI TBOPUECKHE CIIOCOOHOCTH B TOHUMAHUH Y4eOHO-
MPOrpaMMHOI0 MaTepHala.

OTan4YHO




1.3. Onucanue mIKaa OleHUBAaHUS

KomneTeHumMn obyyatoweroca oueHMBaoTca caeayowmm obpasom:

IInanupyemplii CopepxaHue IIKaabl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOT'O YPOBHSI pe3yJIbTaTa 00y4eHus
P ?C};J:)L;a;;]a HeynoBnerBopuTenabHO | Y IOBIETBOPHTEIBHO Xopomo OTan4HO
Hecmioco6Hocts OOyuaromuiics OOyuaromuiics OOyuaromuiics
oOyyatorerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITEIBHO CaMOCTOSTENILHO CIIOCOOHOCTD K CIIOCOOHOCTb K
MIPOJIEMOHCTPUPOBATh | IMPOJEMOHCTPUPOBAT | CAMOCTOSTEILHOMY CaMOCTOSITEIILHOMY
HaJM4ue 3HaHu# 1pu b HAIM4YUE 3HAHUI NIPUMEHEHUIO NIPUMEHEHUIO 3HAHUI B
pEIIeHNH 3aaHHH, TP pEIICHUN 3HAHWH TTPH BBIOOpE crocoba
KOTOpbIE OBLTA 3a1aHuil, KOTOpBIE pELICHHH 3a1aHHH, pELICHHs] HEM3BECTHBIX
3HaTh NPEeNCTaBICHBI OBLIM MPEACTABICHBl | aHAJOTHYHBIX TEM, WJIH HECTARIAPTHBIX
IIpernoaaBaTeieM IIpernojaBareineM KOTOpBIE 3aJ]aHui U 1IpH
BMecTe ¢ 00pa3om BMeECTe ¢ MIPEACTaBIISIT KOHCYJIbTaTHBHOM
HX pCHICHUA. o6pa3u0M ux npenoaanarelib, MOAACPIKKE B HaCTHU
peuicHus. U IIpH €10 MCKIUCHUTIIITMHAPHBIX
KOHCYJIbTaTUBHOM CBSI3EH.
HOAZEPXKKE B YaCTU
COBPEMEHHBIX
npoOeM.
OtcyTcTBUC Y OOyuatonmiics OO0yuatonuiics OO0yuatonuiics
oOyyatorerocst JIEMOHCTPHUPYET MIPOJIEMOHCTPUPYET | JNEMOHCTPUPYET
CaMOCTOSITETIBHOCTH B | CaMOCTOSTENILHOCTh CaMOCTOSITENIbHOE CaMOCTOSITEIIbHOE
NIPUMEHEHUH YMEHUM B IPUMEHEHUU IIPUMEHEHHE IIPUMEHEHHUE YMEHUH
10 HCIIOJB30BaHMIO YMEHHUI peleHus YMEHHUH penreHus pELICHHs] HEM3BECTHBIX
METOJIOB OCBOCHUS yueOHbIX 3a1aHuil B 3a1aHHi, WM HECTaHAAPTHBIX
y4eOHON TUCIUIUTMHEL | IIOJTHOM AQHAJIOTHYHBIX TEM, 3aJaHuil U IpU
YMeTb COOTBETCTBHH C KOTOpbIC KOHCYJIbTATHBHOU
o0pasiom, TPE/ICTaBIISIT TIOJI/IEPIKKE
JIaHHBIM IpenojaBaTeb, MpenoaaBaTess B
npernoiaBaTeiemM. U TIPU €T0 YacTH
KOHCyJ’[LTaTHBHOﬁ MEKIUCHUIIIMHAPHBIX
TOAJIEPKKE B YACTH CBSI3€EH.
COBPEMEHHBIX
mpodem.
Hecmocobnocts OOyuaromuiics OOyuaromuiics OOyuaromuiics
CaMOCTOSITEIBHO JIEMOHCTPHPYET JIEMOHCTPHUPYET JEMOHCTPHUPYET
TIPOSIBUTH HABBIK CaMOCTOSATELHOCTh CaMOCTOSITEIILHOE CaMOCTOSITETILHOE
pelIeHus B IIPUMECHCHUH NPUMCHEHHE HaBbIKa | NPHMEHEHHE HaBbIKa
MOCTaBJICHHOH 3aJayn HaBBbIKA I10 pemcHuA 3allaHHﬁ, peI€HUA HEU3BECTHBIX
Hvers 0 CTaHAAPTHOMY 3aIaHUAM, AQHAJIOTHYHBIX TEM, WJIH HECTARIAPTHBIX
npakTHIeCKHi 00pasily TTOBTOPHO. pelIeHre KOTOPBIX KOTOpBIC 3ajanuit nnpn
OIIBIT OBLIO TIOKa3aHO MIPEACTaBIISIT KOHCYJIbTaTHBHOM
TIPENoaBaTeieM. MIpenoaBaTeb, TIOJI/IEPIKKE
U TIPU €T0 npernojaBarens B
KOHCYJIbTaTUBHOM YacTH
HOAZEPXKKE B YaCTU MEX I CIUITUTMHAPHBIX
COBPEMEHHBIX CBSA3EH.
npoOeM.

2. IlepeuyeHn BonpocoB K AU depeHIMPOBAHHOMY 324eTYy:
[TpumepHsBIii nepeyeHs BONPOCOB K AN HEpeHIIIPOBAHHOMY 3a4ETy

Kommerenius OK 01, OK 02, OK 03, OK 04, OK 05:

AR

JIOKYMEHTOB.

Hcropust pa3BUTHS CHCTEMBI TOCYIapCTBEHHOTO JETIOIPON3BOJICTBA.
CocraB HOPMAaTHBHO — METOUYECKOH 0a3bl JOKyMEHTAIHOHHOIO 00ECIIEYEHUs! YIIPABICHUS IEPCOHAIOM.
OyHKINU TOKyMEHTA.
JlokyMeHTHast IeITeNbHOCTh (JIEeT0NPON3BOJICTBO). TEpPMHHOIOTHS.

Bupbl 651aHKOB TOKYMEHTOB M TPeOOBAHMS, IPEABSBISEMbIE K HUM.
Haznauenue 1 BUABI OpraHU3allMOHHO-IIPABOBBIX JAOKYMEHTOB. COCTaB pEKBU3UTOB OPraHU3aMOHHO-IPABOBBIX




7. HasnadueHne nH(pOpMAIIMOHHO-CIIPABOYHOM JOKyMeHTarmn. CocTaB MH(POPMAIIOHHO-CIIPABOYHON JOKYMEHTAIIHH.
TpeboBanus kK 0hopMIIEHNIO HH(POPMAIIMOHHO-CIIPABOYHOM JJOKYMEHTAIHH.

8. Hasnauenwue, coctaB 1 TpeOOBaHMS K O(OPMIIEHHIO CIIPABOYHO - AHAJTMTHYECKOM JTOKYMEHTAIUH YIIPaBICHUS
MEPCOHAJIOM.

9.  ApxuBHOE XpaHEHHE JOKYMEHTOB U JeJI: 3Tarbl 0(hOPMIICHUS A€M B apXUB, 0OPMIIEHHE OIUCHU [el, 0(OpMIICHUE aKTa O
BBIJICTICHUH JJOKYMEHTOB K YHHUTO)KECHHIO.

10. Bupas! pacnopsauTenbHBIX AOKyMEHTOB. COCTaB peKBU3UTOB PACIIOPAIUTEIBHBIX TOKYMEHTOB.

11. KoHTpoIb 3a HCHIONHEHNEM JOKYMEHTOB: 3TaIlbl, 3aa4H.

12.  ®opmupOBaHHIO [Ie: IPU3HAKHU TPYIIHPOBKN JTOKYMEHTOB B JI€JIa, PAacTIPECICHUE NCTIOTHEHHBIX TOKYMEHTOB 110
JieTlaM, pacIiojoKeHHe HCIIOIHEHHbIX TOKYMEHTOB BHYTpH Jieia, oopMIleHHE 00JI0XKKH Jiera.

13. Dxkcmeptu3a HEHHOCTH JOKyMeHTOB: oHsTHE, coctaB DK (LI9K), 3a1aum 1 00BEKTHl pacCMOTPEHUS], KPUTEPUH OLICHKH.
14. Knaccuguxanus 10OKyMEHTOB.

15. YHuduuupoBaHHbIE CHCTEMBI JOKYMEHTAIINH.

Kommerenius OK 09, ITIK 1.1:

Hasnadenue, coctaB 1 TpeOOBaHHUA K OOPMIICHUIO PACHOPAIUTEIBHOM JOKYMEHTAIIMN YIPABICHHUS IIEPCOHAIIOM.
Hasnadenue, coctaB u TpeOOBaHMS K 0O(OPMIICHHIO OPTaHU3AIMOHHO — ITPABOBOH JTOKYMEHTAIIMH.

OCHOBHBIE 3Tarbl padOTHI ¢ BXOISIIIUMHU JTOKYMEHTaMH.

Homenknarypa nen: nmoHsitue, BUbL, TpeOOBAaHHS K COCTaBICHUIO.

bnanku JAOKYMCHTOB U TpC6OBaHI/I5I MPEABABIACMBIC K HUM.

JlenoBast nepenurcka. Pa3HOBUIHOCTH Ty )KeOHBIX MUceM. TpeOoBaHMsI K COCTABICHHIO CITYKEOHBIX (IETIOBBIX) IMHCEM.
Peructpariyst JOKyMEHTOB: MOHATHE, BUABI U (POPMBI pETUCTPALHH.

Nk Wb

3. TecroBble 3aganus. OueHKa 0 pe3y/abTaTaM TeCTHPOBAHUS.
3.1. [IpumepHBIE 3a7aHUs TECTa

3amanue 1 (OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, IIK 1.1)
Bribepute npaBuIbHBIN BapHaHT OTBETA.

K BHyTpeHHEMY TOKYMEHTOO00POTY OTHOCAT

M mprKaskl, pacloOpsKEHHS OpPraHM3aIlHN

] odunuanbHbIe THCHMa

[l BHemHHe NOKJIaIHBIC 3aIIUCKH, CIPABKH

(] raseTsl ¥ KypHAIBI

3aganue 2 (OK 01, OK 02, OK 03, OK 04, OK 05, OK 09)

Bribepure npaBuIbHBIN BapHaHT OTBETA.

Komrmieke 10KyMeHTOB, peryIupyOIuX AesITeNbHOCT OPraHu3alui:
M pacriopsiauTenbHbie TOKYMEHTHI

[ opraHU3aIMOHHBIC TOKYMEHTHI

[l uH(bOpMaLHMOHHBIC TOKYMEHTHI

O] cmpaBoYHBIC JOKYMEHTHI

3amanme 3 (OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, TIK 1.1)

IMocnemoBaTeIbHOCTh PACIIOIOKECHUS HANMCHOBAHHS B OJIaHKE MUChMa (prsinaia OpraHu3aIim:
1: AKIHOHEPHOE OOIIECTBO.

2: «<Hedranas komnanus “Cudbue@Ts”».

3: (AO «CubuedTtoy).

4: @unuan B roposie XaHTbel-MaHcHlicKe.

3ananue 4 (OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, IIK 1.1)
[puBeante cootseTcTeme

PEKBU3UT 00513aTeNIbHBIN 3JIEMEHT 0(hOPMIICHHS TOKYMCHTA
KOs TOKYMCHTA OK3CMILJIAP, KOTOprﬁ TMOJIHOCTBIO MOBTOPAT COACPKAHNUE TTOJJIMHHHUKA
OKYMEET KaKOH-T100 MaTepHalbHBIN HOCHTENb ¢ HH(popMaImel, koTopas obianaet
OTIpEJICTICHHBIMH PEKBU3UTAMHU
odopmiIseTcs mosyyaresnieM CaMOCTOSTENILHO MTOCIIE TPOCITYILIMBAHHS €0
TenegoHorpaMma

COJIEpKAaHMS YCTHO IO KaHajIaM Tele)OHHOH CBS3H

3.2. CooTBeTcTBHE MEXIYy OalbHOW CHUCTEMOW W CHCTEMOH OICHWBAHUS II0 PE3YJIbTATaM TCCTUPOBAHHS YCTAHABIUBACTCS
TTOCPENICTBOM CIICAYIOMIEeH TaOIHIIBI:

OOBeKT IToxa3aTenu olleHUBaHUS Ouetixa YpoBeHb
OLIEHKU pe3ysIbTaToB 00ydYeHus! pe3ynbTaToB 00y4YeHUs!
60 0aIoB U MeHee «HeynoBieTBOpUTENBHO» Huskuit ypoBeHb
O6yuarormuiics 74 — 61 bayuoB «Y 1OBIETBOPUTEIIEHOY» IToporossrit uypOBeH};
84 — 77 bamioB «Xopomo» IoBbIIIEHHBIN YPOBEHb




100 — 85 damoB «OTnyHO» Bricokuil ypoBeHb




4. OueHka oTBeTa 00y4aOLIErocsi Ha BONPochl Au¢ (pepeHIPOBAHHOIO 3a4eTa.
4.1. OueHka oTBeTa obydatouieroca Ha Bonpocbl AnddepeHUUPOBaHHOro 3a4eTa

OeMEHTHI CoJeprxaHue IKaJbl OLICHUBAHUS

OLICHUBAHMSL HeynoBnerBopuTenbHO | Y IOBIETBOPUTEIBHO Xopouio OtnugHO
CoortserctBue oTBeToB | [lomHoe

3HauNTEIbHBIC HesnaunTensHeie ITomHoe
¢dbopMyIHpOBKaM HECOOTBETCTBHE TI0
o TMOTpCITHOCTHU TIOTPCITHOCTHU COOTBCTCTBHUC

BOIPOCOB (3aJIaHU#) BCEM BOIpocam
Crpykrypa, IonHoe 3HauUTENBHOE HeznauutensHoe CootBeTcTBUE
MOCE0BATENBHOCTD U | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBHE KPUTEPHIO NIPH
JIOTHKA OTBETA. KPHUTEPHIO. KPHUTEPHIO KPHUTEPHIO OTBETE Ha BCE

VYMeHue ueTko, BOIPOCHL.
MTOHATHO, TPAMOTHO H
CBOOOIHO H3JIaraTh
CBOH MBICIIH
ITonHoe He3HaHUE HNmerot MecTo HNmerot MecTo ITomnoe
HOPMAaTUBHOM U CyILIECTBEHHBIE HECYILIECTBEHHBIE COOTBETCTBHE
MpaBOBOI 0a3bl U nyienus (He3HaHue MyILIEHUs U AHHOM
3HaHUEC HOPMATHBHBIX, P N Yy N ( Yy A Y
CIIerUaJIbHOM OOJIBILIEH YaCTH U3 HE3HaHUE KPUTEPUIO OTBETOB
MPAaBOBBIX JOKYMEHTOB
2 JUTEPATYyPHI JIOKyMEHTOB U OTJEIbHBIX Ha BCE BOTPOCHI.
U CHEIAaIbHOMN N
CIIeIUaTbHOM (emuHUYIHBIX) paboOT
JUTEPATYPHI
JUTEPATYPHI 1O M3 Yucaa
Ha3BaHUIO, 00s13aTENBLHON
COJICP)KAHUIO M T.JI.). | JUTEPATypPBIL.

‘YMeHue yBs3bIBaTh
TEOPUIO C IPAKTUKOM,
B TOM 4HCJIE B 001acTH
npodeCCHOHATBHOM
paboTHI

YMeHue cBs3aTh
TEOPHIO C MPAKTUKOH
paboThI HE MPOSIBIISETCS.

YMeHue cBsa3arhb
BOIIPOCHI TEOPUU U
MPAaKTUKU
MPOSIBJISIETCST PENIKO.

YMeHue cBs3aTh
BOIPOCHI TEOPUU U
HpaKTI/IKI/I B
OCHOBHOM
TIPOSIBIISIETCSI.

ITomHoe
COOTBETCTBHE
JTAHHOMY
KPHUTEPHIO.
CnocoOHOCTh
WHTETPUPOBATh
3HAHUA U
MIPHUBIICKATH
CBEJICHUS U3
pa3IMYHBIX
HaY4HBIX chep

Ha Bce OtBetsl Ha 6onbiryto | 1. Jlansl HemonHble | JlaHBI BepHBIE
JIOTIOJTHUTENbHBIE 9acTh OTBETHI HA OTBETHI Ha BCE
BOIIPOCHI JIOTIOJTHUTETBHBIX JIOTIOTHUTEITbHBIE JIOTIOTHUTEIbHBIC
IpernojaBaTens JaHbl BOIIPOCOB BOMPOCHI BOMPOCHI
KagectBo oTBETOB Ha pernol 5 p p p
HEBEPHBIE OTBETHI. IpenojaBaTens JaHbl | NpenojaBaTens. IpenoaBaTens.
JIOTIOJIHUTENbHBIE
HEBEPHO. 2. Man oaun
BOMPOCHI o
HEBEpPHBIN OTBET Ha
JIOTIOTHUTENbHBIE
BOTIPOCHI
MIPenoiaBaTes.

HpI/IMC‘IaHI/IGZ HUTOroBas OICHKaA q)OpMI/IpyeTCSI KaK CpCaHsis apI/I(I)MeTI/I‘IeCKaﬂ PE3YIbTATOB 3JICMCHTOB OLICHUBAHU.
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